



POTTSBORO INDEPENDENT SCHOOL DISTRICT
EVENT DEPOSIT WORKSHEET

Purpose:  Documentation for monies collected.  The Sponsor and Principal shall total, sign, and date the form.  The money count box should be completed at the bottom. Principal shall verify and make out the deposit slip to the appropriate bank account then submit deposit slip and cash along with this form to the Business Office.
Event:_____________​_______________________________________ Date:  _________________________
          EX) H.S. Homecoming Dance
	Starting Cash
	Units
	Ending Cash
	

	  
	Pennies
	
	

	          
	Nickels
	
	

	
	Dimes
	
	

	
	Quarters
	
	

	
	Half-Dollars
	
	

	
	Ones
	
	

	
	Fives
	
	

	
	Tens
	
	

	
	Twenties
	
	

	
	Fifties
	
	

	
	Hundreds
	
	

	
	
	
	

	
	
	
	

	
	TOTAL
	
	

	
	
	
	

	
	
	
	

	Check Name

Check #

Check Amount

TOTAL

Please list additional checks on the back of this form.
Starting Cash Counted By:  _______________________________
Starting Cash Counted By: _______________________________                                                      

Ending Cash Counted By:  _______________________________
                                                            Sponsor
Ending Cash Counted By:  _______________________________
                                                             Principal

Please send this completed form along with deposit slip to the Business Office.
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





Ending Cash ________________________





+ Check Amount_____________________





-Starting Cash______________________





Deposit amount:____________________








